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DETAILED PROJECT BRIEF 
xx SITE ADDRESS xx


CLIENT(S):

xx

CONTACT DETAILS:

xx

KEY REQUIREMENTS:

Project Description / Key Briefing Requirements:

As of (insert date), the Project Description is as per the following notes:

· 
·  
·  
·  
·  
·  
·  
· 


TIMING:

xx


BUDGET:

Project Budget = xx



OTHER CONSULTANTS:

When the works progress beyond Concept stage other professional consultants will need to be involved in the project.
These will be identified within a future Fee Proposal for Architectural Services and are to be engaged by yourselves as Separate Consultants.
We are able to assist you in their selection and can obtain fee quotes from them at the appropriate times for your review.


FROM HERE:

The following pages contain a list of thoughts and practicalities that will help define a Project Brief.
It would be hugely beneficial if you could both provide some feedback to some or all of the points noted. 
If you prefer we are happy to work this document up with you.

We see this Brief as being a ‘live’ document that will evolve throughout the course of a project and can provide points for discussion in the future should you wish to engage our architectural services.
Please feel free to add anything you feel is relevant.

Following the completion of the briefing document, should you wish, we can then work up an appropriate Fee Proposal.





CLIENT WISHLIST / BRIEF DEVELOPMENT:

SITE:

Specific amenities desired:



Specific qualities / adjectives of the site that drew you to it:



Weather:
Prevailing wind direction?
Other natural elements to be aware of?
Any man-made elements to design around (unsightly neighbouring buildings / views etc)?

Landscaping:
Swimming Pool?
Hot tub / spa?
Outdoor fire / BBQ / firepit?
Covered Outdoor Area – louvres etc?
Other? Helicopter pad?


HOUSE:

Intention of the project:
Full time family home?
Holiday Home?	
When you’re not there? Airbnb?


SPACES + FORMS:

Bedrooms: 
Number?
				
Visitors to stay? 			often? 

Study / home office: 
Home office or other separate quiet space(s)?	


Bathrooms: 			
Number?
Baths in any of these rooms?
Separate Powder Room?
Any specific requirements / facilities?



Living areas:			
Do you entertain a lot?		
Open Plan Kitchen / Living / Dining?
Separate / formal dining?
Dining table size – ie. 8-seater?	
Fireplace – gas or woodburner?
	

Kitchen:	
Specific requirements / appliances?
Gas or Induction Cooking?
Scullery?
Cellar?

Other spaces:
Garage?				 how many vehicles? type?
Any other items – bikes / kayaks / boat?

Workshop?			
Gym?				
Media / TV room?			
Library space?			
Storage?				large items?
Laundry – separate room?










SERVICES & OTHER CONSIDERATIONS:

Heating and Ventilation:
Any specific thoughts / requests?


Lifts:
Lift?
Dumbwaiter?	Laundry chute?


Lighting and Colour:
Specific moods?
Lighting types?


Automation / data / AV:
Do you have any particular thoughts towards home automation?


Sculptures, Artwork and Furniture:
Are there any existing works or pieces that need to be specifically considered?


Materiality: Internal and External
Natural Material Finishes
or
Modern Clean Finishes

Durable / low maintenance?

Specific moods or textures?

Concrete?
Timber?


IDEALOGIES:

Environmental Issues:
Solar?
Passive Heating?
Composting?
Vegetable Patch?
Storm Water?
Material selection?
Greywater re-use?




MEMORIES & TASTES:

Favourite memories:


Favourite holiday:


Favourite / most exciting / warm / happy / awe inspiring etc. space experienced:


Best view(s) ever encountered:


Favourite film / book / music / artist / designer:


Favourite food and drink:


What do you love most about living in ______?


DREAMS:

Your perfect day:


Your idea of what the ideal stay is for you and your guests:


Where do you want to be in ten years?



QUIRKS:

Are there any family traits we might want to know about?
Or any particular requirements for family members or regular guests?


PETS:

Are there any specific design requirements for any pets?


LIKES / DISLIKES:

Please feel free to provide images or a list of likes and dislikes.
* we can set up a private Pinterest page for you to share imagery / inspiration with us if you like *
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